
[image: image1.png]DESTINATION
IMAGINATION.




[image: image2.jpg]




Introduction
It is that time of the year – time to register your teams for the Wisconsin Regional tournaments!
The following is a guide to get your team, Team Managers, Team Members, and Appraisers registered online for your Regional Tournament. It may only be completed by Team Managers who have cleared a DI background check.
Wisconsin DI has signed on to offer a streamlined tournament registration experience with our system—RegisterYourTeam.org. You’ll find the new system at: www.RegisterYourTeam.org
The system’s features include:
· A step-by-step system that simply and easily guides you through the process
· A Dashboard where you can see your team’s registration status at-a-glance
· Modify your registration information easily after submitting
· Photo/Media Release and Volunteer Code of Conduct are now paperless.  No more handing in papers at Tournaments!
· Easy ways for your team’s Appraisers and/or Support Volunteers to register.
We hope this new system makes the registration process clear and straightforward.
We understand that with any change that there will be bumps and hiccups along the way.  We ask for your patience as we implement this change.  If there’s ever anything we can do for you to make this system better, let us know.  We’ll take every comment under advisement for future years.  You can contact us at askdi@dihq.org.

Thank you so much and we look forward to another great year of Destination Imagination!

IMPORTANT: BEFORE YOU BEGIN!
RegisterYourTeam.org is linked to the Destination Imagination Resource Area. The following steps are required before a Team Manager can begin their registration at RegisterYourTeam.org. Purchasers/Team Coordinators may also access RegisterYourTeam.org to assist in the registration process. They do not need a background check to access the system.

1. The purchaser (Team Coordinator) of the Team Number(s) must log in to resources.destinationimagination.org and assign the correct Team Manager(s) to each Team Number. 

2. The assigned Team Managers must log in to resource.destinationimagination.org to verify or create a DI account and start their background check for this season.
3. Once a background check is complete, their status is automatically updated to ELIGIBLE and each of the teams they are assigned to will now be available on RegisterYourTeam.org.
4. Each Team Manager then logs into RegisterYourTeam.org using the same email and password they use for the Resource Area.
INFORMATION CHECKLIST
You will need the following information to start your team’s registration:
· A valid Team Number  |  Purchased at ShopDI.org (e.g. 148-12345)
· Team Challenge  |  The name or category of the Challenge your team is solving this season
· Level  |  Elementary, Middle, Secondary, University Level, or Rising Stars!
· Team Name  |  teams are encouraged to create one, but it is optional
· School/Organization Information  |  school's or organization's name and county
· School Coordinator Contact Information  |  name, email address and phone number
WHAT IS DUE WHEN?
· Team Number Purchase, Team’s Basic Information, Team Members & Team Managers | January 15, 2022
· Tournament Fee | Contact your Regional Director for the payment due date for your tournament.
· No teams will be accepted after January 31, 2022
STARTING THE REGISTRATION PROCESS
1. Go to RegisterYourTeam.org and log in with the same email address and password that you use to access the Destination Imagination Resource Area. If you do not have an account there yet, you may get one by going HERE. 
2. Fill in the Basic Team Information.  Click “Save and Continue.” Fill in the Basic Team Information.  Click “Save and Continue.”
TEAM MANAGERS

All Team Managers (TMs) with a completed background check will appear in the TM area.  All TMs must complete the online paperwork.  Once that is complete, click the ‘Mark Section Complete’ button. 
REGISTERING TEAM MEMBERS
Any team member information entered in the DI Resource Area does NOT carry over to RYT.  Entering team members into the RYT systems can be done as follows:
FOR PARENTS
The Team Manager or person who purchased the team numbers will get a team-specific link to send to parents   

OR

You can ask parents to go to the website below to fill out the form online.  They will need your child’s Team Number. https://ryt.destinationimagination.org/participant

Once all team member information is complete, click the ‘Mark Section Complete’ button.
APPRAISERS
In order to hold successful Tournaments, we need individuals who are trained and prepared to score your team!  To make sure we have enough people available, most teams are required to provide a certain number of full-day volunteers to be trained and serve as Appraisers at our Tournaments.  This number can vary by Region and Tournament.  Once you begin your registration, you will see how many Support Volunteers are required by your Affiliate/Region.
Once you have found people ready to be Appraisers, have them sign up at: https://ryt.destinationimagination.org/appraiser
You will need to let them know:

1. The Team Number of the team they are representing, if they are representing a team.

2. The Team Number(s) of the teams their children are on, if applicable.
3. If no team number is required, Appraisers will register under the ‘Volunteers not representing a team’ tab.

The Appraiser Form on RegisterYourTeam.org is designed to help us give each and every volunteer the best experience on Tournament day.  With the information they provide, we can more easily find a role for them that they will be comfortable.

Your Affiliate and/or Region may charge a fee to teams that do not provide the required Appraiser. You will be made aware of this fee during your registration process.

SUPPORT VOLUNTEERS
Your tournament may also need individuals to help throughout the day in non-Appraising roles. These people are normally scheduled in 2-3 hour shifts. We call these people Support Volunteers. Once you begin your registration, you will see how many Support Volunteers are required by your Affiliate/Region.
Once you have found people ready to be Support Volunteers, have them sign up at: https://ryt.destinationimagination.org/supportvolunteer
You will need to let them know:

1. The Team Number of the team they are representing, if they are representing a team.

2. The Team Number(s) of the teams their children are on, if applicable.
3. If no team number is required, Volunteers will register under the ‘Volunteers not representing a team’ tab.

The Support Volunteer Form on RegisterYourTeam.org is designed to help us give each and every volunteer the best experience on Tournament day.  With the information they provide, we can more easily find a role for them that they will be comfortable.
TOURNAMENT FEE
The Tournament Fee for Wisconsin Regional Tournaments is $50 per team.
· Some regions are accepting online payments while others require a check. Check with your Regional Director if you are unsure how to pay your tournament fee. 
· Please check with your Regional Director for the payment due date.  
· After January 15, 2022, a $25 late-fee is added, so the Tournament Fee increases to $75 per team.
· There is a sample fee submission form in this document you can use to submit your fee.
Once your payment is received, your team's registration will be updated to show that it has been paid and that you are set!

FINALIZING YOUR REGISTRATION
Your teams’ registration is complete when:
· Your team’s Basic Information is in the system and accurate
· All Team Managers and Assistant Team Managers are added to their teams, and you mark that section as complete.
· All Team Members have been added, and you’ve marked that section as complete.
· Enough Appraisers and/or Support Volunteers have been added for each of your teams.
If you are unsure how many Appraisers you need for your team, contact your Regional Director.
· Your Tournament Fee has been received by your Region. 
After all the above is done, the website will show you that everything is good to go! 
Make sure you Click the Submit Registration button!
We cannot wait to see what incredible things our DI teams will bring to show us this year!
TOURNAMENT FEE FORM

	TM/Coordinator Name
	

	School/Organization
	

	Region
	[insert Region or Affiliate Name]


Team NUMBER(S)

List all team numbers below for the teams’ fees that are being paid at this time.
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	Total # of Teams:
_____
	x $X
	 =   $______________

	
	x $X
(if postmarked after due date)
	 =   $______________
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For Regions and Affiliates Using�RegisterYourTeam.org





Mailing Address�
�
Send this form and payment to:


Enter Region/Affiliate mailing address�
�






CHECKS PAYABLE TO:�
�
Destination Imagination [Affiliate]


or 


Region Name Here�
�
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